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S: July 11, 2014
                                                 June 10, 2014
MEMORANDUM TO:  
Federal Agency Heads and Federal Women’s Program 





Managers and Representatives
FROM: 
Ms. Charlene R. Ivey, Chair Federal Executive Board
SUBJECT:  
Annual Baltimore Federal Executive Board’s 
Federal Women’s Council Award


The Baltimore Federal Executive Board presents Federal Women’s Council (FWC) awards each year during our professional development program.  These special awards are designed to recognize the Outstanding Woman of the Year and any Federal agency, Directorate or Organization from among our partner Federal agencies and installations for outstanding achievements.  

The Outstanding Individual Award is presented to a woman who has exemplified great attributes in character as a role model who is engaged in her career.  The Legacy Award for an organization is presented to a Federal entity that has made historical contributions to the advancement of women and efforts to eliminate sexual harassment in the workplace.  

The Federal Women’s Program exists within the components and framework of the Equal Employment Opportunity (EEO) Diversity and Inclusion Program established to address the needs and concerns of women to achieve equal recognition in the workplace.  The goals of the FWC are to improve employment and career advancement opportunities, to increase respect for women employees at all grade levels and work toward the elimination of sexual harassment in the workplace.

While support of the FWC and the EEO D&I Program is expected of all employees and managers, there are some who go beyond what is expected in the workplace, and who deserve special recognition.  Employees, managers and agencies are encouraged to submit nominations.  
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Selections are determined by an award panel established by the FWC.  Award presentations are made during the annual Baltimore Federal Executive Board Federal Women’s Council Employee Development Training and Awards Program on Tuesday, August 26, 2014 at Martin’s West in Baltimore (Woodlawn), Maryland.   
We encourage you to allow all nominees and other employees to participate in this employee development and awards program.  

Enclosed are the eligibility award nomination/award criteria and cover sheet.  Please submit your award nomination package no later than July 11, 2014 to the Baltimore Federal Executive Board, Attn: FWC, Fallon Federal Building, Suite 820A, 31 Hopkins Plaza, Baltimore, MD 21201-2825.  Questions regarding this award program may be directed to Ms. Sheryl L. Coleman, 410-278-5964, sheryl.l.coleman.civ@mail.mil or Ms Veronica Tubman, 443-853-5065, Veronica.Tubman@irs.gov, FWC Award Committee members.
Enclosures:

Award Nomination Criteria:
· Individual Award

· Legacy (organization) Award

· Cover Sheet



Baltimore Federal Executive Board
Outstanding Woman or Legacy Organization of the Year
Award Criteria



Individual Eligibility:

Women currently working in a Federal agency within the State of Maryland who have made significant contributions to advancing the cause of women and equal rights.

Nominees may include women working in any job classification (i.e., management, administration, support staff, information technology/technical, medical and scientific fields.)

Individuals who have already received this award are not eligible.   The attached cover sheet must accompany the award nomination including supporting letters as a complete award nomination package.  Please provide the following information listed below for the nominee in a narrative format:

Outstanding Individual Award Criteria:
· Single event that changed the working environment in promoting leadership opportunities and advancement.

· Exercises initiative and willingness in serving, planning, promoting, and executing action in the activities and programs, which have a positive impact on the development of women.

· Assumes responsibility for improving an atmosphere of employment which is harmonious and supportive of the needs and achievements of women employees.

· Demonstrate character as an outstanding “Role Model” to peers and colleagues.

·  Assists women employees in identifying and attaining career goals.

Nomination Instructions for Outstanding Individual Award:

Nominators should provide the following information as an award package:
· Provide a typed award cover sheet (see last page).  

· Type name and office of the individual being nominated at the top left hand side of narrative.

· Provide a brief narrative (two page maximum) outlining the nominee’s accomplishments.
· In addition to the brief narrative, please provide two letters of support from colleagues explaining how they were affected by or were knowledgeable about the nominee’s outstanding contributions 
Organizational Award Criteria:

· Exercises initiative and willingness in serving, planning, promoting, and executing action in the activities and programs which have a positive impact on the development of women.

· Assumes responsibility for improving an atmosphere of employment, which is harmonious and supportive of the needs and achievements of women employment.

· Assists women employees in identifying and attaining career goals.

Nomination Instruction - Legacy (Organization) Award

Nominators from a Federal agency, directorate and/or organization should provide the following information as an award package:
· Provide a typed award cover sheet (see last page).
· Type of organization being nominated at the top left hand side of narrative.

· Provide a brief narrative (two pages maximum)
· Narrative should include explanations on how the organization was instrumental in improving respect and building character, employment and advancement opportunities for women in government. Narrative should also identify strides and efforts the organization has made toward eliminating sexual harassment in the workplace. 
Deadline for Submission of individual and organizational nominations

Please submit your complete award package no later than July 11, 2014.   Nominations received after the deadline will cannot be considered.  

Mailing instructions:

Send complete award nomination packages to the Federal Women’s Council, Baltimore, Federal Executive Board, Fallon Federal Building, Suite 820A, 31 Hopkins Plaza, Baltimore, MD 21201-2825.  

Award selection(s) will be made by the Federal Women’s Council’s award committee.  The award committee is comprised of representatives from Federal agencies and military installations. Award winners will be notified and receive a complementary ticket to attend the FWC Employee Development and Awards Program on August 26, 2014.  
The award recipient and/or organization will be publicly acknowledged at this event


Contact Information:

Questions regarding this Award program may be directed to the Federal Women’s Council Ms. Sheryl L. Coleman, 410-278-5964, sheryl.l.coleman.civ@mail.mil or Ms. Veronica Tubman, 443-853-5065, Veronica.Tubman@irs.gov, FWC Award Committee members.

COVER SHEET – Individual and Legacy (Organization) Nominations 
BALTIMORE FEDERAL EXECUTIVE BOARD

FEDERAL WOMEN’S PROGRAM AWARD NOMINATION(S)


Nominee’s Information:



Name of Individual Nominee or Organization:

Nominee’s Job Title:  
Nominee’s Agency and Organization Address:  


Nominee’s Telephone Number  

Nominee’s Email Address: 
__________________________________________________________
Nominator Information
Name of Nominator or Point of Contact for the nomination:

Nominator’s Telephone number:

Nominator’s Email address:

Thank you









